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25X1A9a

Ass!stant to t!e !!rector

Central Intelligence Agency
Washington, D. C. 20505

INVITATION -- BRIEFING

For the second straight year, the Administrative Management
Society is sponsoring the Federal Paperwork Management Awards
Program. We are greatly encouraged by the significant re-
sponse to this year's program.

The Awards Program will take place at a Banquet on September 27,
1966 at 7:30 p.m., at the Shoreham Hotel, Washington, D. C., to
recognize one or more Federal employees for outstanding effi-
ciency in the management of Government Paperwork. This year,

the Society will cite over 20 Federal employees for their efforts
in developing programs of great significance in this drive for

further advances in cutting Federal Paperwork which results in '
cost savings and increased efficiency.

The Honorable Elmer B. Staats, Comptroller General of the United
States, will be the key speaker at the Awards Banquet in September.
The Toastmaster for the Banquet will be Representative Edward P.
Boland, Committee Appropriations, House of Representatives. The
Awards will be made by our International President, L. W. Lynett,
Manager, Administrative Services, IBM Corporation, Armonk, New York.

We would like to present the full AMS Awards Banquet story to you.
We would be honored and delighted if you could meet with us, and
other invited Public Affairs Officers, at a coffee-break and brief-
ing to be held on September 7, at 10:00 a.m., room 105, National
Archieves Bullding, Washington, D. C. »

Will you honor us with an affirmative response?

%f/%/&%/

ROBERT C. WALTER, EXECUTIVE DIRECTOR i .
Approved For Release 2000/05/05 : CIA-RDP75-00001R000200660010-3

9476k



~—Approved For Rel@séﬁ’?‘OOOIOSIOS : C|A-RDP75-00@R000200660010-3
i 4

DD/S 66-3350
ER 66-1404/a

bir. Robort C. Walter, Execative Direetor =~
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D@nr Mr. Waltar:

- The Central Intelligence Agsury welcores the opportunity
25X1A%a to ncuninste Mr.m o3y Records Admialstration
- Cifieor, for the secend annual Pederal Paparwork Management
Award, .

25X1A%9a - I 25 relantlessly pursued 2 program of loprave
fog the Ageuey's yecords and pagerwerk mauagement for a period
of fiftaon years. Largoly as a recult of his profousicnal COmpo~
tonce acd his leadoreblp, we have an Agency-wide pragrem which
hae significantly bonefited the intslligence collection efforts of the
. ‘Central Intolligence Agency and cther elemeonts in our iatelligeace
comrmunity. Ithlok hic success In applytng sound adminletrative
principlos to cur Ageocy's camplox and uniqae problems of racords
masageracnt and his cflorts to inopire others to improve paperwork
olanagement merit public recognition, ‘ R
, - Iaw very luterssted in ail endeavore to improve edministeas
tion {a the Fodoral Joverament and wish to express my apprecistion
to tke Gificers and the Directors of the Society for focueing sttention
. o professional achieveinents In the critical area of paperwork

masagement,
: o Sincarely,
‘_ 57 Richard Helus '
U LR , “ ! Richard Heélme'
. _ - Divector
. Bl ‘ RS
Iinclosure TR
‘ 25X1A9a S
OPIBSD ms (28 Jun 66) 25X1A93 o

1 - D/Security 2= DD/S

Retypod: OIExDirmlp (30 Jun 66)
Digxl?ibntion: Q&) - csdee |l - I 90103 '

Approved For Relenisa2000W05(95 /.1 - 0_» . 0



